
Membership Approval (New vs In Payment)

Club Administrator Help Sheet

When a new person registers online to join the club, Club
Administrators will receive an email alert. This Membership is pending
approval so it will appear in the Membership Approval (New) section.

Opt to approve or decline the membership application.

Click here to view
the application.
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Once approved, this will move the Membership to (In Payment) 

The approval will also automatically send a notification via email
with payment link to the member in order to finalise the registration.
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In Membership Approval (In Payment) You can opt to resend
the link if necessary or expire the order if the person decides
they no longer wish to join.

Once the person has paid, they will automatically be moved from Membership
Approvals (In Payment) to Club Members and Completed Orders.


