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Sending Renewal Invites

o Log into Athletics Ireland membership system HERE

9 Scroll over where it says Welcome NAME, and select:
Club User for Club Administration

' Manage My Membership Port:
srent aspects of your account |

Click on Communications on the top menu bar next to "Welcome'

Tick the box next to the persons Life Reg ID that you would like to invite
to renew and click Proceed.

Athletics Ireland

Club Management Communications

EMAIL RENEWAL INVITES

Select year: 2019 | 2020 | 2021

O realtfeid & Firstiame & LastMame & Emall & Age & Gender & ExpireDate &

-

- 34123 Sarah Courtney O Sarah Courtney O Sullivan FEMALE 3112/202
Sullivan

n 34123 Len Browne Len Browne MALE NN2200

D 34123 Kate = H annigan Kate Hannigan

FEMALE 3112/202

I:‘ 34123 Antte Harnigan

Anritte Hannigan FEMALE 3112/2020
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Add in a custom message to send to all invites and select Send Now. A
renewal link will automatically be added to the email for you.

SEND RENEWAL INVITES

Emails:

1) test@test.ie
2) 123@bot.ie
3) joe@bloggs.com

It's time to renew your membership to Club AB AC. We
look forward to having you as a member for 2023

- Kind regards,

Club Admin

-

Flease note, sending may take some time.

After you click send now, it will bring you to the invite logs and
show you the status of the mails sent in that session.

Created Date /42022

Status COMPLETE
Send Date Email Members Status
11/11/2022 1515 test@test.ie Joe Test COMPLETE
11/11/202215.15  123@bot.ie Mary Bloggs COMPLETE
11/11/2022 1515 joe@bloggs.com Joe Smith COMPLETE
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